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SEP 19 2017

BBMR CIRCULAR 18-01

To: All Executive Line Department and Agency Heads
From: Acting Director, Bureau of Budget and Management Research
Subject: Fiscal Year 2018 Budget Allotment Process and Staffing Patterns

The FY 2018 Budget Act (Public Law 34-42), sets out the spending plan for the Government of Guam for
FY 2018.

Your department / agency staff should review P.L. 34-42 and commence Establishment of Account (EOA)
and Budget Allotment Schedule preparations. Please review the FY 2018 Budget Act thoroughly to
determine the mandated reporting requirements and any restrictions or limitations that may be imposed on
your department / agency. An electronic copy of the Budget Act and budget forms will be made available
on the BBMR website at http://bbmr.guam.gov.

Please prepare your budget allotment schedules per the following guidelines and conditions:

» Use the attached Request for Establishment of Account (EOA) and Budget Allotment Schedule. A
request for EOA is not necessary for existing accounts being rolled over in the AS400 (FMIS) for FY
2018. For existing accounts, only Budget Allotment Schedules are needed. EOA(s) and Budget Allotment
Schedule(s) should be prepared for new program accounts only.

» In order to continue fiscal restraint, a fifteen percent (15%) reserve is imposed on all appropriations
funded by the General Fund and all Special Funds (including for operations). The exceptions are those
departments/agencies with specific exemptions per P.L. 34-42.

« All departments/agencies are to prioritize costs within established budget ceilings as follows:
1. Personnel requirements for filled positions (including increments) — Fund at 100%; also include
Overtime requirements
2. Utility Costs (Power, Water and Telephone) — Fund at 100%
3. Essential operational costs (i.e., contractual services for copier leases, office space rental
agreements, etc.)

* Along with the EOA(s) and Budget Allotment Schedules, departments / agencies are to submit updated
(FY 2018 Current) staffing patterns for each division/program. Be reminded that the staffing patterns
should reflect the new Government of Guam Retirement Fund Rate of Contribution of 27.83% for FY
2018, pursuant to Section 3, Chapter XIII (Administrative Provisions), of P.L. 34-42.



Allotment by Object Category

111 - Monthly releases (total appropriation levels divided by 26 pay periods — months of December 2017
and June 2018 have 3 pay days) and distribute according to your agency’s current master payroll
listing.

112 - Monthly release upon pre-approval of an Overtime Plan using form BBMR F-15A available under
“Circular” on our website http://bbmr.guam.gov. Overtime Plans are due as soon as possible to avoid
delays in overtime payments and should be planned for the full year.

113 - Same process as 111 above. This should include cost requirements for Retirement and Medicare
benefits, as well as Medical, Dental and Life benefits for FY 2018 (copy attached). A reminder that
the Government contributions for Medical & Dental are as follows:

SelectCare 2000 / TakeCare 2000 / NetCare 2000:

ClassI-$1,246 / Class II - $1,986 / Class III - $1,671 / Class IV - $2,772
SelectCare 1500 / TakeCare 1500 / NetCare 1500:

Class1-$2,512 / Class II - $4,567 / Class III - $3,839 / Class IV - $6,340
SelectCare Dental / TakeCare Dental / NetCare Dental:

Class 1- $204 / Class II - $269 / Class III - $229 / Class IV - $373

220 - Release upon approval of each travel request

230 - Full release for continuing and/or fixed contractual obligations

233 - Full release in October 2017

240 - Quarterly release of appropriation

250 - Zero release until written justification provided and approved by BBMR

270 - Full release in October 2017

271 - Full release in October 2017

290 - Full release for fixed (recurring) miscellaneous costs (Local matching funds will be placed in reserve
and released upon receipt of grant award)

361 - Full release in October 2017

362 - Full release in October 2017

363 - Full release in October 2017

450 - Zero release until written justification provided and approved by BBMR

Your FY 2018 departmental Budget Allotment Schedules are due to BBMR no later than Monday,
September 25, 2017, at the close of business.

Failure to comply to this circular will result in your department’s/agency’s inability to expend funds for
operational requirements, such as for continuing contracts, etc. As such, it is important that your Budget

Aliotment Schedules are remitted by the established deadline so that BBMR may load
appropriations/allotments by October 1, 2017.

LESTER L{ CARLSON, JR

Attachments



REQUEST FOR ESTABLISHMENT/MODIFICATION OF ACCOUNT

TO: DEPARTMENT OF ADMINISTRATION - DIVISION OF ACCOUNTS
VIA: BUREAU OF BUDGET & MANAGEMENT RESEARCH
FROM: B
* Agency Grant Manager: _gontact Numtze_l_':_ B
ACCOUNT TITLE (Max 30 characters}:
[PURPOSE:
|:|Grant Award [Original] - Federal DCataiog Number Change - Federal [:]Appropriation {Original] - Local
[ |Grant Award [Supplement] - Federal [ |Appropriation Type Change | |Appropriation [Supptemental} - Local
[:IGrant Period Modification - Federal DObject Class(es) - Add / Delete [:Appropriation Period Modification
D Grant Number Change - Federal D Local/Federal Participation Ratio l:] Other fspecify].
Medification
[APPROPRIATION TYPE:
:’Local Operation [A} |:|Federal 101 [E] DSubgrants [ .l':IP- ??lﬁ - No -
| |Federal Local Match [B] [ |FederalciP [F] [ |Reimbursable Appropriations [X]
:[Local Continuing {C] |:|Federal Match Continuing [G] ]____|Work Request [Z)
[ Jiocaicip (D) [ |Federal 101 Gontinuing [H] [ other.
OBJECT CLASS(ES) REGUIRED:
D 111 Salary [:|233 Office Space Rental :'230 Sub-Recipient/Grants :]450 Captial Ouilay
[ ]112 overtime/Premium Pay | |240 Materials/ Supplies | |280 Miscellaneous [ ]700 indirect - Local
[ ]113 Benefits [ ]250 Equipment [ |381 utiities - Power [ ]701 Indirect - Federal
\:|220 Travel |:|270 Worker's Comp Benefits [:] 362 Utilities - Water DBDO Expense Reimb.
‘:’230 Contractual D271 Drug Testing [:I 363 Utilities - Telephone [__I
[CAUTHORITY /> GRANT NO_/PLNOD. | CATALOG NUMBER (Calegory Code) START DATE ! EXPIRATIOI:IIgi{TE
*FEDERAL SHARE PERCENTAGE *LOCAL SHARE PERCENTAGE OBLIGATION END DATE EXPENDITURE END DATE
APPROPRIATION (GL or REV) ACCOUNT NUMBER ____ TOTALFUNDS
LOCAL FEDERAL - AUTHORIZED (Cumulative) FEDERAL - AWARDED
JOB ORDER ASSIGNED “LOCAL MATGH ACCOUNT NUMBER " NOTE

IF LOCAL MATCH ACCOUNT DOES NOT EXIST,
PLEASE ATTACH SEPARATE E.O A. REQUEST.

— REQUESTOR. BBMR DIVISION OF ACCOUNTS

REQUESTED BY DATE APPROVED BY DATE APPROVED BY DATE

- DIVISION OF ACCOUNTS - FEDERAL BRANCH USE ONLY

DRAW TYPE DRAW ACCT SUB-ACCT REVIEWED BY

DOCUMENT NUMBER REPORTING REQUIREMENT REVENUE ACCOUNT | DATE

NOTES:

Form ACC-EOQA001 Revised 072017 * APPLICABLE ONLY TO FEDERAL ACCOUNTS




[ LY

000§ | Ainr |oo'os | wdv joo'os [ wer Jooos | o | [ooos ] 0008 | ovos | el  wadiasg-ans | o8z
000§ d3g (0008 aunt [o008 ‘e [00°0S 23
0008 Sny [00'08 Aepy o008 ‘34 |000% AN
0008 Anf |ooog udy 00’08 ‘uef 0008 130 | | o008 | o008 {o0os [ Bunsarsmg ] 1ig
0008 1das |ooos aunr 10008 "’ _[00'0S ]
000 ‘Bny oo 0s Aew Jooos ‘934 (0008 ‘AON
0008 Anf  joo'os dy [po'as ‘wef 000§ 10 | [o00s | coos | 0008 |  dwopsiayiom | oLz
00'0§ 1dag [go0s aunf 0008 ‘e _[00°08 ]
00°0S ‘dny ooos A o008 ‘44 |00'08 ‘AON
0008 Anf 0008 1udy |o008 ‘wer (0008 w0 | | ooo0s | ovos {0008 | weowdinb3 | osT
000$ Was o008 aunf o008 1B 0005 33(1
0008 ‘any (0008 Ao |oo08 ‘924 _[00'0S AGN
000§ AInf_jo0 08 1dy 0008 ‘ugf 0008 PO | | o000 | 0008 | 00'0% saiddng | orz
000§ ndas [oo0% aunf [p00§ el oo ]
0008 '3nvy_|oo'o$ Aep |00'08$ 'q3] {ooog “AGN
00'0% Ainp |oo'0s udy [00°08 wep |00°08 B0 | | o000 | onog | ooos | ey soeds a0 | £gz
000% 1dss Jooos sung looos BN 0008 et
0008 ‘sny |og'o$ Aeyy lopos ‘a4 _|000S “AON
0005 Aing[00'0§ udy |go'os ‘tref |00'0S PO | | ooos | o003 | o008 | [enenuo) | ogz
000§ 1das |oo'os aunf 0008 ‘BN |00 0§ ‘20
0008 ‘sny 10008 Ay 000§ ‘q°d looos ‘AON
0008 Aing Jooos iudy o008 uef |000S 10 | [ooos | aoos | ooos |G . _E.,N
2008 _ s 0008 - 0008 . . . 0008 - ._ 0005 T _.8..3 | oo'os E | ans
0008 ‘Wes 0008 aunr 0008 "2 _|o008 g
0008 ‘3ny o008 Aep |ooos ‘g4 |00'0$ "AON
0g'os Amf Joo0s udy [o0 08 ‘wef |00°0S 10 | | 0008 | ooos | o003 | EITELE] | £n
o008 1dag Jooos amr [oo0g ‘mW_[on'os g
0008 “dny (0008 Ao |o008 ‘33 |o0'0s AON
0008 Ang |ooos udy 0008 uef 0008 10 | (o008 [ o008 [ooos UNLAD | zin
000% 1dag oo os sunp 000§ ‘N {0008 g
000§ v (0008 Ae Jooos ‘34 000§ "AON
000§ 1 &mr_Jooes \udv Joo'os uer o008 10 | (0008 [ oo'os 1 0008 [ soueps sndsy | 111
[ RIS R R B i aseapy ansy  uspeudouddy
~ YT S e S e e e e - -
:papeoT uAIg HAQUINK JUNONY 0PSY
I ‘DOSED CT IR 01 SURY Hwad TINAIHIS UeHIIS/ME] and
ipascaddy ndig INTWLOTIV LA9and 3y weadold
i pEIR 1da(y 8107 Ad
aleq -oysanbay udist: fid

4-HWAEE




T

TA1ONIO0E
oIt [ T i | Lovos [o00s 1 Iviolanvid
0005 00°0S 0005 [o00s
0008 a5 {0008 aunf [po'0$ Je 0008 230
000§ ‘8ny {0008 At |o008 ‘924 (000§ AON
0008 Ainr_Jooos _ udy |goog ‘uef 10008 120 | [ooos | oo'0s | oo'0s
00°0S _ o00S ~ [oo'os ~ [ooos [ovos T oo0s [ ooos
000§ 1d3s 000 sunf 10008 BN 0008 3
0008 ‘dny Jlooos Asp {0008 ‘93 |00'0$ “AON
0008 _ Amr_looos 1udy Joo'os |_uer ooos 130 | | 0008 _8.8 . _

0008 Jooos ‘fooos 0005 [ooos [oo'0s TinnnoT] ams
0008 1435 oo 08 sunr |ooos ‘B |00 08 ‘23

0008 any Jop'os Aey |o008 ‘924 |oo0§ ‘ACN

0008 Anr foo0s judy |o008 ‘uer [00'0§ Bo | | ooos | coos | o0'os | aucydajay, | e9g
0008 2435 [ppos aunt |a0'0§ 1B 000§ “32(Q

lobos 3y oo'os e 0008 ‘934|000 AON

0003 AInf fooos udy |0008 uel (0008 190 | | 0008 [ 0008 | o008 | JEM | 29
0008 des Jooos aunf 10008 el |00°08 20

0008 “Bny [p00s Aew [o0'0s ‘934 Jo0'0$ ‘AON

0008 A0 Jooos _ludy 000§ ‘wer Jooos w0 | [ 0008 { ooos | o0ros .|_1 1Mo [ 19
0008 [ooes " [ooos 00°0S [o00s [ o008 [o0os Tans
0008 das |oo'0s suni |oo'os SEW_[0005 23]

0008 3oy _]o00s Aedl 000§ ‘994 (0008 "AON

00'0§ Ain {00’08 11dy Joo0s ‘uef |p0os 00 | [ooos | ooos 1 6008 | sneawmpaasiy | g6z
0008 g (000§ auar [o0'0§ 1B {0008 “3q

00'08 ‘3ny |o0'0$ ‘qad _AON |

R R . asEIIY lasoy vopeudosddy




veEASURLpY 10 Wetsedag
J013IIK] ‘CIIeE JURSIAD

L

(uaup|p + Japup WO e BsNOdS -X3 Jofpue Jaulied JnsIwo( ‘asnods) Ajjwed + JIQUISANS - Al S5e1)
Isnads o - Ajuo (URIJAIND + SIS - ) 5D
Huo {supied HMsawop) asnods + JaqUIsYNS- 1] sseLd
Juapuadag ON - Auo Jaqasqns - | ssep

11288 199ES 05518 02058 0L¥Es: 05558 05158 00958 05518 1D Seuren]
66088 6°L2S 0568 Z0oes TG0LS. 0568 05°06$ 00'LS 05'6$ 115 easna|
vLBES 95°[2% gLLLE oTIEs £0'9Z8 oS 05es TS [T 1O sasmey]
WS 988 et OIS IS'18 1S [P [ 14 1res 12 sugey
g1ghs $EES 1£%1$ bEors £0°28S’ 1£91¢ 6’1 “ETEES" - v AID
09628 £8'61S L5 1L1zs 6’818 28 91’8z sc'aLs’ 1S 1t exkoidusy
9668 ¥b's5zs TE0L8 6E'4ES 0728 ZE0IS YS'GES o ZE01$ 119 eadowus]
£LGiS 168 518 1gbls 86'58 z018 69618 1918 2028 17 sekogguz|
V1oL H3aR8ens ) V101 | ys@UIsens ADD wiot | wasmosens. ADD |

*WAN3Q UVILIN TYANSQ FYVIINVL TVINIO 2YVDLOT S

02 B 0008 s ¥ 96ES 00ns” AVB6ES 051968 0o'es 05°18€$ 11D saigey|
PI0LES 00'08 ¥90128 2oL 00°08 - ZoooLs o'LaLs 0003 00'bels 12 supay|
.01 HIOMI8ENS A0 oL |i:u3sosens A0D W01 UIETWISENY A9 %219

{dsu) SuVI13N lasy) 3uVIVL {dsH) 3uvI19313s
sewannbes AigiBite wieaipeiy 1eaw yeniw - (4SH) Nv1d TVINIWI NS F3UILIY

05ery'lS 82'012¢ Y9922 18 6E'EL'LS TCLLES - 0510')$ 000V'1S [HIF4] =40 Al saxpy
00°1208 20'0E18 £6'0FLS 26'180% 15198 550198 051968 156218 261848 111 saney

0SSED 1S 1LYl 61080S €188 SHo8s 91'Ic/S 05'Ge0' 1S 25518, 6Z 0905 1] eamey
05'96F% '89'088 yO'SERS 61'165% 757 Eb'caEs 05 2678 e FKKS 10 eaney
00'¥ib4 210028 ZOTHES BSoHES 917018 RS ¥o'evrs TLesIS: Zotres NI

69'/028 §0az1Ls £9'Lb1S 20’6028 61298 £9'2918 £ 1978 09'6L1S LIS TR iﬁ._a
9P gics LA 9518 £O'BRZS 8818 - [ Z6TES 1TEris 595/18 19 u3j
Les518 01968 65068 10218 arezs 65068 [P ¥ess 60968 10 eekoduaf
WIOL NIIWHISENS A09 WiDL \Bandsans A09 WIOL \BanIogens A09 ssep)

005} 3¥YI13N 0051 TUYIINVL 0053 I¥YILD3T13S

T 20'5ES WY 69'395% £8'6E3- 80'9zvs 00'ESKS £0'0£8 L5048 A9 eane|
SIS wizs £2152¢ 1ezees Ires | owsces 05228 izs" 60’1528 119 eaxa]
tocees TT 5t 299628 9IVEES STeLs. 165068 005268 ses | czoets 119 S2ey
695518 00'0% 69°6518 86°1018 [T < T 1T [ 0vos . i ovesis 13 saney
Z6'BELS gETES 65°9018 SEEHIS “9L9Es: §900L8 SR'6ELs grtesl | 650018 AND
£OEes 1 65°618 e has 19988 £0°TT8 (AT 00'¥ves 81’818 VT ros 140 ealodura}
F'665 e T 00E0L$ EORS 8918 5100L$ LS K HQ seAodurg}
06'2v8 0008 0628 r'rs yols 06 0o'ors 0308 06 1 sahordurg]
WiOL H3ERI09ENS A0 WIOL uSaMdsEns A09 WI0L YIBRIIEBNS. AQD |

0002 YSH J4VILIN 0007 VSH J¥VIIHVL 0007 VSH YVILOTT13S
STUVH TWINAO ¥ TYAOIN

WYBO0Bd 3INVANSNI HITWVIH NOXD BHZA

WENG [0 RILILISADH




